
 
 
PARENTAL LEAVE 
 
The purpose of Computercraft’s parental leave policy is to provide paid time off for new parents to 
bond with their children.  
 
This policy applies to all employees who have completed one full year of employment at 
Computercraft, and have worked at least 1,250 hours during the twelve-month period immediately 
prior to the date parental leave is requested to commence.  
 
Employees seeking parental leave must, whenever possible, provide a minimum of 30 days written 
advance notice to their manager of their intent to take parental leave and the anticipated date of their 
return.  
 
Eligible employees will receive two (2) weeks of paid leave upon the birth or adoption of the 
employee’s child, or placement of a child in the employee’s home for foster care. 
  
Parental leave must be used at one time (and not intermittently), and it must be taken immediately 
following the birth or placement of the child.   Employees who are birthing mothers are also eligible to 
receive paid leave following the birth of the child through Computercraft’s short-term disability plan 
(generally around six (6) weeks, depending on the circumstances of the birth, subject to the 15-day 
waiting period required by the policy).  Please refer to the short-term disability leave section of this 
Handbook for further details.  Eligible birthing mothers will take parental leave first, followed by short-
term disability leave.   
 
Parental leave will run concurrently with any Family and Medical Leave Act (FMLA) leave for which the 
employee is eligible.  Nothing in this policy shall extend an employee’s period of job-protected leave 
beyond the period allowed by the FMLA.  Please see the Family and Medical Leave policy below for 
additional details.  
 
Employees who wish to take leave prior to the birth of a child may be eligible for paid leave under 
Computercraft’s benefit policies (e.g., short-term disability resulting from complications with 
pregnancy).  In that case, the employee will be subject to the terms and conditions of those policies, 
including any required documentation.  Employees who are not eligible for disability benefits and wish 
to take leave prior to their child’s birth, adoption, or placement in foster care must use any accrued 
PTO or take unpaid leave.   
 


